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otherwise  take  disciplinary  and  corrective  action without  resort  to  these  disciplinary  procedures. 
Nothing in these procedures or in this MOU is intended to create a property interest in employment 
with the District except in significant situations such as theft, fighting, drunkenness, drug use, etc. as 
determined by District Management, the District agrees to the following order of discipline: 
 

1. First  offenders  shall  be  counseled  and  given  a  verbal  warning.  Verbal  warning  shall  be 
documented. 

2. Should the misconduct continue, a written warning will be issued to the employee, along with 
notification that further misconduct could be grounds for more severe disciplinary action. 

3. If, after 1 and 2, the employee still persists in the conduct giving rise to the disciplinary action, 
the district may take whatever action it deems appropriate, up to and including discharge. 

 
After each twelve (12) months of corrective conduct, resulting from the imposition of 1, 2, or 3 above, 
the disciplinary action will remain in the employees file but a letter of clearance showing the District 
recognizes that the employee has worked to correct the issue resulting in the disciplinary action shall 
be added to the employee’s record, in reverse order in which it was imposed. 
 
All progressive discipline violations shall be documented in the employee’s employment file. 
 
All disciplinary actions, other than verbal warning, shall be subject to the grievance procedures. 
 

Article 23 
 

Step Increases 
 
Employees below Step 5 in his/her classification shall be eligible for a step increase based on individual 
performance evaluations conducted by the District.   Evaluations shall be conducted annually by the 
District, based on anniversary date. 
                                                                         

Article 24 
 

Employee Compensation 
 

All Full‐time employees covered under the MOU shall receive compensation in accordance with the 
provisions of  this MOU, District Policies and Procedure manual, and adjusted  ranges  in  the Salary 
Schedule (as defined herein exhibit A attached).  

 
                                                                                Article 25  

 
      Incentive Pay 
 

Full‐Time  continuous employees with 3 years of  service or more  (at  time of application)  receiving 
education certification one step or higher above their existing job classification (Step 4 or below) will 
be eligible to receive a one time step  increase up to the Salary Schedule Step 5 Limit  increase. Any 
Grade  III  employees  at  Salary  Schedule  Step 4 or below may  receive  an  additional one  time  step 
increase  if they obtain a certification two steps above their existing  job classifications (i.e. Grade  III 
Operator with a Distribution V certification) as approved by the General Manager. Employees must 
first make application to their supervisors to be eligible to participate  in the  Incentive Pay program 
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including employees whose job classification may not have corresponding education certification. All 
applications are subject to approval of the General Manager. 
 

Article 26 
 

Sick Leave 
 
Bargaining Unit employees shall accumulate sick leave at the rate of 3.70 hours per pay period. 
 
Incentive Plan "A" 
 
An employee not using any sick leave for twelve (12) consecutive months may convert their ninety‐six 
(96) accrued hours to cash at a rate of sixteen (16) accrued hours for eight (8) hours pay at their regular 
hourly rate. 
 
Incentive Plan "B": 
 
Upon retirement or death, and employee, or his/her beneficiary, shall be entitled to receive 50% of all 
accumulated sick leave not compensated for in "A" above, at the employee's Life Insurance Beneficiary 
Form. 
 
NOTE: Beneficiary shall be the individual indicated on the employee's Life Insurance Beneficiary Form. 
 

Article 27 
 

Insurance 
 
The District shall provide to Bargaining Unit members health insurance coverage through the Public 
Employees  Retirement  System  (PERS)  for  all  members  of  the  Bargaining  Unit  and  their  eligible 
dependents. Insurance will cover maternity for employee and spouse only. 
 
State Disability Insurance: 
 
Employees shall pay the cost of the premiums associated with State Disability Insurance. 
Life Insurance: 
 
Life Insurance shall be provided at the employee's current regular rate of pay, at the time of death, 
equal to one year's salary. 
 

Article 28 
 

Holidays 
 
Employees shall be entitled to the following paid holidays: 
 

January 1(New Year's Day) 
Martin Luther King Jr. Day, Third Monday in January  
Third Monday in February (Presidents' Day) 
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Last Monday in May (Memorial Day)  
July 4 (Independence Day) 
First Monday in September (Labor Day)  
November 11 (Veteran's Day)  
Thanksgiving Day 
Friday after Thanksgiving  
December 25 (Christmas)  
Employee Birthday 

 
Unless  required  as  part  of  the District  required  rotation  schedule  set  forth  under Articles  13,  an 
employee required to work the holiday shall be paid one and one‐half (1/2) times his/her rate of pay. 
 
A holiday  that occurs on a normally scheduled day off shall be credited  to  the employee as a paid 
floating holiday to be used later in the fiscal year. 
 
Unless excused due to pre‐approved vacation, jury duty, hospitalization, or the death of an immediate 
family member, employees must work a full shift the regular scheduled business day before and after 
the holiday to qualify for this benefit. Holiday pay shall not be counted for the purposes of computing 
overtime.  
 

Article 29 
 

Vacations 
 
Employees shall accrue vacation in the following manner: 
 
  Years of Service         Vacation Earned 
  One (1) through four (4) years      80 hours 
  Five (5) through fourteen (14) years    120 hours 
  Fifteen (15) years and more      160 hours 
 
Vacation shall be earned from date of hire. 
 
An employee with less than five (5) years seniority would receive 80 hours vacation per year. The first 
year shall be prorated and accrued at a rate of 6.667 hours per month commencing with the first full 
month of employment, and awarded after January 1 of the following year. Vacations shall be scheduled 
in advance with District Management on a first come, first serve basis and be coordinated to minimize 
disruption to District operations. 
 
The District agrees that an employee may carry over, to the following year, his/her previously approved 
vacation when the District requires an employee to work said scheduled vacation due to an emergency. 
 
If an employee elects not to schedule his/her vacation, the District agrees to purchase unused vacation 
at an employee's regular hourly rate of compensation. The purchase shall occur at the first pay period 
in the month of December. 

Article 30 
 

Retirement Plan 
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The retirement plan for all bargaining unit members shall be the public Employees Retirement System 
(PERS) of the State of California. 

 Benefit Description:  Section 21354.5
The PERS plan will be the "2.7% @ 55 formula with all prior years of service recognized" for
employees hired before January 1, 2013. Employees hired after January 1, 2013 who are new
to PERS, will receive benefits under the Public Employees' Pension Reform Act (PEPRA) 2% at
62 plan.

 Benefit Description:  Section 20042
One‐Year Final Compensation

 Benefit Description: Section 21624, 21626, & 21628
Post Retirement Survivor Allowance

The District and the employees agree that the District will pay the entire 8% for all employees hired 
prior to 2001. Employees hired after January 1, 2001 and on or before January 1, 2012shall pay 7%. 
Employees hired after January 1, 2012 shall pay their entire employee contribution. 

Article 31 

Uniforms and Safety Equipment 

The District shall provide, as an employee benefit, all full‐time field operational personal with uniforms 
to be worn while on duty and District owned safety equipment. The district will reimburse full‐time 
operational personnel, upon date of hire and annually thereafter, up to a maximum amount of $200 
for the purchase of steel‐toe shoes or boots. Field operational personnel may purchase a second pair 
of  shoes  if  field  personnel  can  do  so within  the  allotment  of  $200  or  boots;  the  employee  shall 
contribute the additional funds required  if the cost exceeds the $200 allotment. Employees will be 
allowed to use this amount to also purchase other uniform related items such as belts, shoe or boot 
inserts, laces, etc. 

Article 32 

Job Related Instruction 

The District agrees to reimburse the full cost of any District approved work related course of instruction 
or study that bargaining unit members may attend.  Reimbursement will only occur upon successful 
completion of the course with a passing grade and appropriate certification if applicable. 

Pursuant to Article 2 of the MOU the District retains the right to approve any and all courses of study 
prior to attendance by the Bargaining Unit Employee. 
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Article 33 

Bereavement Leave 

Two regular working days of paid leave for the death of an employee's/spouse's parents. Forty (40) 
hours of paid leave for the death of an employee's spouse or child. Employees may utilize accumulated 
vacation and sick leave to supplement bereavement leave in the case of the death of an immediate 
family member not specified above. 

Article 34 

Cost of Living Adjustments 

Salaries to be adjusted on January 1, 2018  in accordance with the Salary Schedule for 2018 attached 
as Exhibit A. ,  Salaries for 2019, 2020 and 2021 shall be adjusted beginning on January 1, 2019 based 
on the August to August Unadjusted Consumer Price Index, U.S. Cities average. 

Article 35 

Negotiation Preparation Time Off 

The Association may use District facilities to hold general membership meetings with employees. The 
District agrees to allow up to three (3) members of the Association employee representatives up to 
three (3) hours of paid leave prior to each scheduled meeting with District representatives to prepare 
for negotiation discussions. Said time off shall not interfere with District operations and be coordinated 
with the District in advance. 

Article 36 

Total Agreement 

This Memorandum of Understanding  represents  the  total agreement of  the parties as  required by 
California Government Code § 3505.1  and  supersedes all prior Memoranda of Understanding and 
verbal agreements between the parties. This Memorandum of Understanding is not binding until duly 
approved  and  adopted  by  the District’s  Board  of Directors.  It  is  also  recognized  that  the District 
Personnel and Policies & Procedures Manual applies to all District employees, including unit members, 
except where  there  is a direct conflict with  this Memorandum of Understanding.  In  the event of a 
direct conflict, this Memorandum of Understanding shall prevail while in force. 

Article 37 

Full Understanding, Modification and Waiver 

It is intended that this MOU sets forth the full and entire understanding of the parties regarding the 
matters set forth herein, and any other prior or existing understanding or agreements by the parties, 
weather formal or  informal, regarding any such matters are hereby suspended or terminated  in  its 
entirety. 
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Except  as  specifically  provided  herein,  it  is  agreed  and  understood  that  the  Association  hereto 
voluntarily and unequivocally waives  its  rights, and agrees  that  the District will not be  required  to 
negotiate with respect to any subject matter covered herein during the term of this agreement. Except 
in  cases of emergency as provided by Government Code Section 3504.5,  the District  shall provide 
reasonable written notice to the Association of any ordinance, resolution; rule of regulation directly 
related to the matters within the scope of the representation proposed to be adopted by the District 
and shall give Association the opportunities to meet with the District representatives. 

Any  agreement,  alteration,  understanding,  variation,  waiver  or  modifications  of  any  terms  of 
provisions contained in writing signed by both parties and approved and implemented by the District. 
The Waiver of any breach, term or condition of this Agreement by either party shall not constitute a 
precedent in the future enforcement of all its terms and provisions. 

Article 38 

Term Agreement 

This agreement shall remain in full force and effect from January 1, 2018 until December 31, 2021. The 
District agrees to conduct a compensation survey prior to expiration of this agreement to  facilitate 
salary range discussions to be considered for the next term. 

Article 39 

Savings Clause 

Should any provision of this agreement or any application thereof, be unlawful by virtue of any federal, 
State  or  Local  Laws  and  regulations,  such  provision  of  this  agreement  shall  be  effective  and 
implemented only  to  the extent permitted by such  laws and  regulations.  In all other  respects,  the 
provisions of this agreement shall continue in full force and effect for the life thereof. 

BEAUMONT‐ CHERRY VALLEY WATER DISTRICT 

By: ______________________________________________ 
 Mr. John Covington, President of the Board of Directors 

By: ______________________________________________ 
  Daniel Jaggers, General Manager 

EMPLOYEE REPRESENTATIVES 

By: ________________________________________________ 

By: ________________________________________________ 

By: ________________________________________________   
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Beaumont-Cherry Valley Water District 
Personnel Committee 

April 19, 2021
Item 4 

STAFF REPORT 

TO: Personnel Committee of the Board of Directors 

FROM: Sabrina Foley, Human Resources Coordinator 

SUBJECT: Policies and Procedures Manual Updates/Revisions 

Staff Recommendation 

None. Informational update only. 

Background 

At the July 23, 2018 Personnel Committee Meeting, Committee members directed staff to review, 
revise and update the District’s Policies and Procedures. The project has been addressed by staff 
in sections.  At the July 27, 2020 meeting, an overview of the proposed changes to the 
organization of the document was presented, and the Committee requested “redlined” versions 
of changes in order to thoroughly review each item.   

The Committee reviewed Section 1000 General at its February 22, 2021 meeting and Section 
2000 Administration at its March 22, 2021 meeting and recommended that they be presented to 
the Board of Directors once a policy package of several sections was ready to be presented. 
Sections 1000 and 2000 were presented to the full Board of Directors at the Regular Board 
meeting on April 14, 2021 and were approved. Policy Approval Tracking (Attachment 1) is 
provided as an overview of the project thus far. 

Summary 

Staff consulted several sources to update the content and verbiage of the District’s Policy Manual, 
including sample policies from the California Special Districts Association, articles published by 
the California League of Cities and Institute for Local Government, the District’s HR Consultant, 
and recently updated manuals of other special districts. The aim of reorganization of the Policy 
Manual is to introduce consistency and modernize the document to align with the organizational 
goals of the District. 

Policies 3000 Employee Status, 3001 Employee Information and Emergency Data, and 3002 
Employee Groups were submitted for review to District legal counsel on 4/12/2021 and counsel 
has recommended extensive revisions since these policies touch on at-will employment and 
employee relations.  Staff is working closely with legal counsel to update the drafted policies to 
follow their recommendations. Staff will bring said policies forward for review and consideration 
by the committee members as soon as revisions are completed and the final proposed policies 
are approved by legal counsel. 

Fiscal Impact 

No fiscal impact. 

Attachments 

1. Policy Approval Tracking
Staff Report prepared by Sabrina Foley, Human Resources Coordinator 
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Policy Approval Tracking
BCVWD Policies and Procedures Manual Project

Policy Number New Policy Number Section Policy Name
Drafted by BCVWD 

Staff Approved by Legal Counsel
Presented to 

Personnel Committee
Approved by Personnel 

Committee
Presented to Board 

of Directors
Approved by Board of 

Directors Adoption Date
1 1000 General Definitions Yes 2/16/2021 2/22/2021 2/22/2021 4/14/2021 4/14/2021 4/14/2021

2 1005 General Contractual Provisions Yes 2/16/2021 2/22/2021 2/22/2021 4/14/2021 4/14/2021 4/14/2021

N/A 1010 General Policy Manual Yes 2/16/2021 2/22/2021 2/22/2021 4/14/2021 4/14/2021 4/14/2021

3 2000 Administration Equal Opportunity Yes 3/15/2021 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

4 2005 Administration Affirmative Action Yes Recommend to Remove 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

5 2010 Administration Access to Personnel Records Yes 3/15/2021 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

6 2015 Administration Harassment Yes 3/15/2021 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

7 2020 Administration Sexual Harassment Yes 3/15/2021 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

N/A 2025 Administration Whistleblower Protection Yes 3/15/2021 3/22/2021 3/22/2021 4/14/2021 4/14/2021 4/14/2021

8 3000 Personnel Employee Status Yes

Reviewed on 4/12/2021; 

extensive edits needed Pending

N/A 3001 Personnel

Employee Information and 

Emergency Data Yes

Reviewed on 4/12/2021; 

extensive edits needed Pending

N/A 3002 Personnel Employee Groups Yes

Reviewed on 4/12/2021; 

extensive edits needed Pending

9 3005 Personnel Compensation Yes

N/A 3006 Personnel Prevailing and Living Wage No

10 & 49 3010 Personnel

Employee Performance Evaluation 

and Procedure Yes

11 3015 Personnel

Performance Evaluation‐General 

Manager Yes

12 3020 Personnel Health and Welfare Benefits Yes

13 3025 Personnel Pay Periods Yes

14 3030 Personnel Gift Acceptance Guidelines Yes

15 3035 Personnel Outside Employment Yes

16 3040 Personnel Letters of Recommendation Yes

17 3045 Personnel Executive Officer Yes

18 3050 Personnel

Volunteer Personnel Workers' 

Compensation Insurance Yes

19 3055 Personnel

Work Hours, Overtime, and 

Standby Program Yes

20 3060 Personnel Continuity of Service Yes

20 (incorrect 

numbering) 3065 Personnel Reduction in Force Yes

21 3070 Personnel Holidays Yes

22 3075 Personnel Vacation Yes

23 3080 Personnel

Pre‐Employment Physical 

Examination Yes

24 3085 Personnel Sick Leave Yes

25 3090 Personnel Family and Medical Leave Yes

26 3095 Personnel Pregnancy Disability Leave Yes

N/A 3096 Personnel Lactation Accommodation No

27 3100 Personnel Bereavement Leave Yes

28 3105 Personnel Personal Leave of Absence Yes

29 3110 Personnel Jury and Witness Duty Yes

N/A 3111 Personnel

Leave for Crime Victims and 

Family Members No

30 3115 Personnel Return to Work Policy Yes

31 3120 Personnel

Occupational Injury and Illness 

Prevention Program Yes

N/A 3121 Personnel Infectious Disease Control Yes

N/A 3122 Personnel Workplace Violence Yes

N/A 3123 Personnel Theft No

32 3125 Personnel Uniforms and Protective Clothing Yes

33 3130 Personnel Conferences Yes

34 3135 Personnel

Occupational Certification 

Assistance Yes

35 3140 Personnel Respiratory Protection Program Yes

1 of 4
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Policy Approval Tracking
BCVWD Policies and Procedures Manual Project

Policy Number New Policy Number Section Policy Name
Drafted by BCVWD 

Staff Approved by Legal Counsel
Presented to 

Personnel Committee
Approved by Personnel 

Committee
Presented to Board 

of Directors
Approved by Board of 

Directors Adoption Date

36 3145 Personnel Dirver Training and Record Review Yes

37 3150 Personnel District Vehicle Usage Yes

38 3151 Personnel Personal Vehicle Usage

39 3160 Personnel

HIPAA Compliance and Security 

Officer Yes

40 3165 Personnel Tobacco Use Yes

41 3170 Personnel Smoke Free Workplace Yes

42 3175 Personnel

Disciplinary Action or 

Terminations Yes

43 3180 Personnel

Nepotism‐Employment of 

Relatives Yes

44 3185 Personnel

Confidentiality Regarding 

Resignations Yes

45 3190 Personnel

Internet, E‐Mail, and Electronic 

Communication Ethics, Usage and 

Security Yes

N/A 3191 Personnel Electronic Signature Policy No

46 3195 Personnel Cellular Telephone Usage Yes

47 3200 Personnel Greivance Procedures Yes

48 3205 Personnel

Substance Abuse (In Conformance 

with Department of 

Transportation Guidelines) Yes

N/A 3206 Personnel FMCSA Clearinghouse Registration No

50 3215 Personnel Personnel Action Form (PAF) Yes

51 3220 Personnel

Recruitment, Selection and 

Onboarding Yes

N/A 3225 Personnel

Employee Leave Donation 

Program and Policy Yes

N/A 3230 Personnel Workers' Compensation Yes

N/A 3231 Personnel Accommodations for Disablity No

N/A 3235 Personnel Military Leave Yes

N/A 3240 Personnel

Dress Code and Personal 

Standards Yes

N/A 3245 Personnel

Non‐Solicitation and Political 

Speech No

N/A 3250 Personnel Telecommuting No

N/A 3255 Personnel Time off for School Activities No

N/A 3260 Personnel Time off to Vote No

1 4005 Board of Directors Basis of Authority Yes

2 4010 Board of Directors

Members of the Board of 

Directors Yes

3 4015 Board of Directors

Committees of the Board of 

Directors Yes

4 4020 Board of Directors Board President Yes

5 4025 Board of Directors Board Meetings Yes

6 4030 Board of Directors Board Meeting Agendas Yes

7 4035 Board of Directors Board Meeting Conduct Yes

8 4040 Board of Directors Board Actions and Decisions Yes

9 4045 Board of Directors Attendance at Meetings Yes

10 4050 Board of Directors Minutes of Board Meetings Yes

11 4055 Board of Directors

Rules of Order for Board and 

Committee Meetings Yes

12 4060 Board of Directors

Training, Education and 

Conferences Yes

13 & 16 4065 Board of Directors

Remuneration, Director Per Diem 

Fees Yes
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Policy Approval Tracking
BCVWD Policies and Procedures Manual Project

Policy Number New Policy Number Section Policy Name
Drafted by BCVWD 

Staff Approved by Legal Counsel
Presented to 

Personnel Committee
Approved by Personnel 

Committee
Presented to Board 

of Directors
Approved by Board of 

Directors Adoption Date

14 4070 Board of Directors

Payment of Expenses Incurred on 

District Business Yes

15 4075 Board of Directors Expenditure Reimbursement Yes

17 4080 Board of Directors Membership in Associations Yes

18 4085 Board of Directors Ethics Training Yes

N/A 4086 Board of Directors Anti‐Harassment Training No

19 4090 Board of Directors Code of Ethics Yes

20 4095 Board of Directors Ethics Policy Yes

1 5005 Operations Emergency Preparedness Yes

2 5010 Operations

Emergency Response Guideline 

for Hostile or Violent Incidents Yes

3 5015 Operations

Computer and Business Continuity 

Security Yes

4 5020 Operations

Environmental Health and Safety 

Compliance Program Yes

5 5025 Operations

Illness and Injury Prevention 

Program Yes

6 5030 Operations Budget Preparation Yes

7 5035 Operations Fixed‐Asset Accounting Control Yes

8 5040 Operations Fixed‐Asset Capitalization Yes

9 5045 Operations Investment of District Funds Yes

10 5050 Operations Customer Payment Arrangements Yes

11 5055 Operations

Employment of Consultants and 

Professional Services Yes

12 5060 Operations

Employment of Outside 

Contractors Yes

13 5065 Operations Easement Abandonment Yes

14 5066 Operations Easement Acceptance No

15 5070 Operations Encroachment Permits Yes

16 5075 Operations Credit Card Usage Yes

17 5080 Operations Purchasing Yes

N/A 5081 Operations Contract Review Policy No

18 5085 Operations

Disposal of Surplus Property or 

Equipment Yes

19 5090 Operations Records Retention Yes

N/A 5095 Operations

District Residences and Facility 

Emergency Policy Yes 7/21/2020 3/22/2021

N/A 5100 Operations Press Relations and Social Media No

1 6005 Miscellaneous Purpose of Board Policies Yes

2 6010 Miscellaneous Adoption, Amendment of Policies Yes

3 6015 Miscellaneous Public Complaints Yes

4 6020 Miscellaneous Claims Against the District Yes

5 6025 Miscellaneous Copying Public Documents Yes

6 6030 Miscellaneous

District Standards for the 

Furnishing of Materials Yes

7 6035 Miscellaneous Environmental Review Guidelines Yes

8 6040 Miscellaneous Annexation No

9 6045 Miscellaneous Construction Requirements No

N/A 7000 Information Technology Acceptable Use Yes

N/A 7005 Information Technology Accessibility Yes

N/A 7010 Information Technology Electronic Communications Yes

N/A 7015 Information Technology Passwords Yes

N/A 7020 Information Technology Remote Access/VPN Yes

N/A 7025 Information Technology Datacenter Physical Security Yes

N/A 7030 Information Technology Wireless Communications Yes
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Policy Approval Tracking
BCVWD Policies and Procedures Manual Project

Policy Number New Policy Number Section Policy Name
Drafted by BCVWD 

Staff Approved by Legal Counsel
Presented to 

Personnel Committee
Approved by Personnel 

Committee
Presented to Board 

of Directors
Approved by Board of 

Directors Adoption Date
N/A 7035 Information Technology Mobile Device Security Yes

N/A 7040 Information Technology Internet Use Yes

N/A 7045 Information Technology

Information Systems Backup & 

Data Retention Yes

N/A 7050 Information Technology

Personally Identifiable 

Information Yes

N/A 7055 Information Technology Drones Use No
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Beaumont-Cherry Valley Water District 
Personnel Committee Meeting 

April 19, 2021
Item 5 

STAFF REPORT 

TO: Personnel Committee 

FROM: Sabrina Foley, Human Resources Coordinator 

SUBJECT: Annual Report: Workforce Demographics and Community Demographics 

Staff Recommendation 

No staff recommendation; for informational purposes only. 

Background 

At the recommendation of the District’s Human Resources consultant, HR Dynamics, staff will 
present an annual report to the Personnel Committee comparing the District’s workforce 
demographics with the community’s demographics.  This report is intended to provide the 
Personnel Committee with data to represent the District’s efforts toward diversity, inclusion, and 
transparency.  Ideally, the District’s demographics will parallel with the community which it serves, 
since the District is a public entity.   

Summary 

The data presented in this report is approximate.  Since the Beaumont-Cherry Valley Water 
District has fewer than 50 employees, the District is not currently required to submit a federal 
Form EEO-1 to the Equal Employment Opportunity Commission (EEOC) or the Department of 
Labor.  Therefore, the District does not formally collect data on employee demographics and 
District data is limited.  Additionally, the District’s service area comprises of both the City of 
Beaumont and the Community of Cherry Valley but does not match the boundaries exactly for the 
purposes of collecting census information. 

0% 3% 0%

32%

0%

65%

BCVWD Employee Demographics

American Indian or Alaskan Native Asian or Pacific Islander Black or African American

Hispanic Two or More Races White
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Source: Census.gov 
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Source: Census.gov 

 

Fiscal Impact 

There is no fiscal impact. 
 
 
 
 
Staff Report prepared by Sabrina Foley, Human Resources Coordinator  

68%

32%

BCVWD Employee Gender

Male Female

49%

51%

Beaumont and Cherry Valley Population Gender

Male Female
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Beaumont-Cherry Valley Water District 
Personnel Committee Meeting 

April 19, 2021 
Item 6 

Personnel 

Total Current Employees (Excluding Board Members) 37 

Part Time 2 

Temporary 2 

Interns 0 

Separations  1 

Retiring Employees 0 

New Hires 

The District hired a Development Services Representative effective 4/5/2021. 

Anniversaries* 

Employee Name Job Title Years of Service 

Dustin Smith Production Maintenance II 4

*Work Anniversaries for the purposes of this report are calculated from the most recent hire date and do not determine employment
conditions or terms. This report does not include elected officials. 

Promotions 

N/A 

Employee Communications 

On 3/16/2021, Human Resources published Memo #21-009 regarding expansion of eligibility for 
the COVID-19 vaccine in Riverside County. 

On 3/24/2021, Human Resources shared a CalPERS survey invitation regarding health 
demographics. 

On 3/24/2021, Human Resources published Memo #21-010, announcing the state’s 
implementation of COVID Supplemental Paid Sick Leave. 

On 3/24/2021, Human Resources announced several job openings. 

HUMAN RESOURCES REPORT 

TO: Board of Directors Personnel Committee 

FROM: Sabrina Foley, Human Resources Coordinator 

SUBJECT: Human Resources Department Report for the Period of March 15, 2021 – April 
11, 2021 

2021-04-22 - BCVWD Personnel Committee - Page 39 of 41



   

 
 

On 3/24/2021, Human Resources published the employee April 2021 District calendar. 

On 3/25/2021, Human Resources hosted an optional training webinar, “Business Etiquette” and 
made the recording available in the District’s learning management system. 

On 4/1/2021, Human Resources published Memo #21-011 regarding expansion of eligibility for 
the COVID-19 vaccine in Riverside County. 

On 4/5/2021, Human Resources announced a new appointment to the Development Services 
Representative position. 

On 4/5/2021, Human Resources published Memo #21-012 regarding expansion of eligibility for 
the COVID-19 vaccine in Riverside County. 

On 4/8/2021, Human Resources shared a reminder regarding conference room reservation 
procedure. 

 

Pending Legislation 

This legislation has been introduced but not yet chaptered. 

Bill/Legislation Title Description Effective 
Date 

AB 84 Employment: COVID-
19 Supplemental Paid 
Sick Leave 

Would entitle a covered employee to 
up to 80 hours of supplemental paid 
sick leave if the employee is unable 
to work due to COVID-19 qualifying 
reasons.

Passed in 
Assembly 

AB 95 Employees: 
Bereavement Leave 

Would require employers to provide 
10 days of unpaid bereavement 
leave, subject to certain exclusions.  

Re-
referred to 
Committee

SB 46 Employment: Contact 
Tracing and Safety 
Policies, COVID-19 

Would require employers to develop 
and implement contact tracing and 
safety policies for COVID-19. 
Employees would be required to 
provide notice to their employer if 
they receive a positive COVID-19 
test.

Re-
referred to 
Committee

AB 444 State and Local 
Employees: Pay 
Warrants: Designees 

Currently, government employees 
may designate an individual to 
receive their final paycheck 
(“warrant”) in the event of their death. 
The bill would require employers to 
issue the final paycheck in the 
designee’s name.

Referred 
to 
Committee

AB 513 (similar 
to SB 657) 

Employment: 
Telecommuting 
Employees 

This bill would authorize an 
employee working from home to 
receive legally required notices and 
postings electronically and sign 
certain documents electronically. 
The bill would also require that a 

Re-
referred to 
Committee
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working from home employee's 
wages due at the time of separation 
of employment be deemed to have 
been paid on the date that the wages 
are mailed to the employee.  

AB 55 Employment: 
Telecommuting 

Declares the intent of the Legislature 
to enact further legislation to ensure 
certain rights and benefits for 
telecommuting employees.

New (No 
updates) 

AB 237 Public Employment: 
Unfair Practices: 
Health Protection 

Would make it an unfair practice for 
a public agency employer to fail or 
refuse to maintain or pay for medical 
coverage for an enrolled employee or 
their dependents during the 
employee’s participation in an 
authorized strike.

Re-
referred to 
Committee

AB 684 
(amended to 
AB 654) 

COVID-19 Exposure: 
Notification 

Would require the State Department 
of Public Health to make information 
available which would allow the 
public to track the number of COVID-
19 cases and outbreaks by both 
workplace and industry.

Re-
referred to 
Committee

SB 238 Fair Employment and 
Housing Protections: 
Political Affiliation 

Would add political affiliation as a 
protected characteristic for the right 
to seek, obtain, and hold 
employment without discrimination. 

Hearing 
scheduled; 
re-referred 
to 
Committee

AB 995 (SB 95 
is similar) 

Paid Sick Days: 
Accrual and Use 

Would change the alternate sick 
leave accrual rate from a minimum of 
24 hours per year to a minimum of 40 
hours per year.

Referred 
to 
Committee

AB 1119 Employment 
Discrimination 

Would expand protected 
characteristics to include family 
responsibilities, meaning the 
obligation of an employee to provide 
care for a minor child or care 
recipient.

Re-
referred to 
Committee

AB 1179 Employer Provided 
Benefit: Backup 
Childcare 

Would require an employer with 30 or 
more employees to provide up to 60 
hours of paid backup childcare 
benefits to be used when the 
employee’s regular childcare 
provider cannot be utilized.

Referred 
to 
Committee

 

Prepared by Sabrina Foley, Human Resources Coordinator 
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